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MINISTR Y OF PERSONNEL, PUBLIC GRIEVANCESAND PENSIONS
(Department of Personnel andl'raining)

NOTIFICA TION
New Delhi, the 31st July2012

G.S.R. 603(E).4n exercise of the powers conferred by Section 27 of the Right to Information
Act, 2005 (22 of 2005) and in supersession of the Central information Commission (Appeal
Procedure) Rules, 2005 and the Right to Information (Regulation of Fee and Cost) Rules,
2005 except as respects things done or omitted to be done before such supersession, the
Central Government hereby makesthefollowing rules, namely:-

1. Short title and commencement -
0] These rules may be called the Right to Information Rules, 2012.
2 They shall come into force on the date of their publication in the Official

Gazette.
2. Definitions -In these rules, unless the context otherwise requires -
(a "Act" meansthe Right to Information Act, 2005 (22 of 2005);
(b) "Commission” meansthe Central Information Commission congtituted under
sub-section (1) of Section 12 of the Act;
(c) "First Appellate Authority" means an officer in the public authority who is

senior in rank to the Central Public Information Officer to whom an appeal
under sub-section (1) of Section 19 of the Act lies;

(d) "Registrar" meansan officer of the Commission so designated and includes
anAdditional Registrar, Joint Registrar and Deputy Registrar;
(e) "Section" means a Section of the Act;
(f) all other words and expressions used herein but not defined in these rules
shall have the same meanings assigned to them in the Act.
3. Application Fee -An application under sub-section (1) of Section 6 of theAct shall

be accompanied by afee of rupees ten and shall ordinarily not contain more than
five hundred words, excluding annexures, containing address of the Central Public
Information Officer and that of the applicant:

Provided that no application shall be rejected only on the ground that it contains
more than five hundred words.

4. Fees for providing information - Feefor providing information under sub-section
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(4) of Section 4 and sub-sections (1) and (5) of Section 7 of theAct shall be charged

at thefollowing rates, namely :-

(a) rupees two for each page in A-3 or smaller size paper;

(b) actual cost or price of a photocopy in large size paper;

(c) actual cost or price for samples or models;

(d) rupeesfifty per diskette or floppy;

(e) pricefixed for apublication or rupeestwo per page of photocopy for extracts
from the publication;

(f) no fee for inspection of records for the first hour of inspection and afee of
rupees 5 for each subsequent hour or fraction thereof; and

(9) so much of postal charge involved in supply of information that exceeds
fifty rupees.

Exemption from 'Payment of Fee No fee under rule 3 and rule 4 shall be charged

from any person who isbelow poverty line, provided acopy of the certificateissued

by the appropriate Government in thisregard is submitted al ongwith the application.

Mode of Payment of feeFees under these rulesmay be paid in any of thefollowing

manner, namely:-

(a) in cash, to the public authority or to the Central Assistant Public Information
Officer of the public authority, asthe case may be, against a proper receipt;
or

(b) by demand draft or bankers cheque or Indian Postal Order payable to the
Accounts Officer of the public authority; or

(c) by electronic meansto the Accounts Officer of the public authority, if facility
for receiving fees through electronic means is available with the public
authority.

Appointment of Secretary to the Commission The Central Government shall

appoint an officer not below the rank of Additional Secretary to the Government of

India as Secretary to the Commission.

Appeal to the Commission -Any person aggrieved by an order passed by the

First Appellate Authority or by non-disposal of his appeal by the First Appellate

Authority, may file an appeal to the Commissionintheformat givenintheAppendix

and shall be accompanied by thefollowing documents, duly authenticated and verified

by the appellant, namely:-

@) acopy of the application submitted to the Central Publicinformation Officer;

(i) acopy of the reply received, if any, from the Central Public Information
Officer;

(iii) acopy of the appeal made to the First Appellate Authority;

(iv) acopy of the Order received, if any, from the First Appellate Authority;
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(v) copiesof other documentsrelied upon by the appellant and referredtoin his
appeal; and

(vi) an index of the documents referred to in the appeal.

Return of Appeal- An appeal may be returned to the appellant, if it is not

accompanied by the documents as specified inrule 8, for removing the deficiencies

and filing the appeal completein all respects.

Process of appeal(1) On receipt of an apped, if the Commission is not satisfied

that itisafit caseto proceed with, it may, after giving an opportunity of being heard

to the appellant and after recording its reasons, dismiss the appeal:

Provided that no appeal shall be dismissed only on the ground that it has not been

made in the specified format if it isaccompanied by documents as specified in rule

8.

2 The Commission shall not consider an appeal unlessit is satisfied that the
appellant has availed of all the remedies available to him under the Act.

3 For the purposes of sub-rule (2), a person shall be deemed to have availed
of all the remedies available to him under the Act:

(a if he had filed an appeal before the First Appellate Authority and
the First Appellate Authority or any other person competent to pass
order on such appeal had made afinal order on the appeal; or

(b) where nofinal order has been made by the First Appellate Authority
with regard to the appeal preferred, and a period of forty- five days
from the date on which such appeal was preferred has el apsed.

Procedure for deciding appeals The Commission, while deciding an appeal may.-

@) receive oral or written evidence on oath or on affidavit from concerned or
interested person;

(i) peruse or inspect documents, public records or copies thereof;

(iii) inquire through authorised officer further details or facts;

(iv) hear Central Public Information Officer, Central Assistant Public Information
Officer or the First Appellate Authority, or such person against whose action
the appeal is preferred, as the case may be;

(v) hear third party; and

(vi) receive evidence on affidavits from Central Public Information Officer,
Central Assistant Public Information Officer, First Appellate Authority and
such other person against whom the appeal lies or the third party.

Presence of the appellant before the Commission(t) The appellant shall be

informed of the date at least seven clear days before the date of hearing.

(2 The appellant may be present in person or through his duly authorised
representative or through video conferencing, if the facility of video
conferencing is available, at the time of hearing of the appea by the
Commission.
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3 Wherethe Commission is satisfied that the circumstances exist dueto which
the appellant is unable to attend the hearing, then, the Commission may
afford the appellant another opportunity of being heard beforeafinal decision
istaken or take any other appropriate action as it may deem fit.

Presentation by the PublicAuthority - The public authority may authorise any

representative or any of its officers to present its case.

Service of notice by Commission The Commission may issue the notice by
name, which shall be served in any of the following modes, namely:-

service by the party itself;

by hand delivery (dasti) through Process Server;

by registered post with acknowledgement due;

by electronic mail in case electronic addressis available.

Order of the Commission.- The order of the Commission shall be in writing and

issued under the seal of the Commission duly authenticated by the Registrar or any

other officer authorised by the Commission for this purpose.

[F. No. 1/35/2009-IR]
MANOJ JOSHI, Jt. Secy.

APPENDIX

FORMAT OF APPEAL
(See Rule 8)

Name and address of the appellant
Name and address of the Central Public Information Officer to whom the application
was addressed
Name and address of the Central Public Information Officer who gave reply to the
Application
Name and address of the First Appellate Authority Who decided the First Appeal
Particulars of the application
Particulars of the order(s) including number, if any, against which the apped is
preferred
Brief facts leading to the appeal
Prayer or relief sought
Grounds for the prayer or relief
Any other information relevant to the appeal
Verification/authentication by the appellant.
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THE HIGH COUR T OFJUDICATURE AT BOMBAY

NOTIFICATION

THE MAHARASHTRA DISTRICT COURTS RIGHT TO INFORMATION
(REVISED RULES), 2009.

No. R 0703/2009. — In exercise of the powers conferred by Section 28 of the Right
to InformationAct, 2005, the Chief Justice of the High Court of Judicature at
Bombay being the ‘CompeteAuthority’ makes the following Rules to enforce
the provisions of the salct :-

CHAPTER-I

General

1. Short title and commencementi) These Rules shall be called the
Maharashtra District Courts, Right to Information Rules, 2009.

(i) These Rules shall also apptyutatis mutandisto the City Civil Court,
Family Courts, Industrial and Labour Courts, Courts of Small Causes and Metro-
politan Magistrates, Motokccident ClaimsTribunals, Co-operative Courts and
Tribunals, University and Scho®tibunals and all other subordinate Courts and
Tribunals in the tate of Maharashtra and falling under the superintendence and
control of the High Court of Judicature at Bombay excepfTtiteunals estab-
lished by the Central Government undeAahof Parliament.

(iii) These Rules shall come into force from the date of their publication in the
Official Gazette.

2. Definitions— (1) In these Rules, unless the context otherwise requires —
(@) ‘Act’ means the Right to Informatidyct, 2005 (No.22 of 2005)

(b) ‘Appellate authority’ means the authority designated as such by the Chief
Justice of the Bombay High Court.

(c) ‘Authorised personmeans Public Information @ders andAssistant Public
Information Oficers designated as such by the Chief Justice of the Bombay
High Court.

(d) ‘Form’ means the Form appended to these rules.
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(e) ‘Section’means a Section of tiAet.

(f)  Words and expressions used but not defined in these rules shall have the
same meaning as assigned to them iAttie

3. Office Hours-Generallythe ofice hours shall be from1100 a.m. to 5.30 p.m.
on all working days.

CHAPTER - I
Procedure for Application and its Disposal

4. A person who desires to obtain information under the Right to Informdion

shall make a requisition in a self- signed application in Fofmappended hereto

to the Public Information Giter, accompanied by a fee of rupees ten by way of
cash against proper receipt or by demand draft or bandteeque or money order
payable to the public authority or byfizing a court fee stamp of rupees ten and a
self- addressed envelope, bearing postal stamps equivalent to the rate prescribed
for Registered Post withcknowledgment Due (R.R.D.) alongwith the applica-

tion.

Procedure to be adopted afteipresentation of application

5. The public Information Gicer shall register the application for information in
Form-D, appended hereto and requisition the records regarding the information
desired in the application in hisfigke. He shall instruct the applicant to appear on
the fifth day from the date of submission of application.

6. The public Information Qicer shall decide as to whether the information de-
sired by the applicant can be provided or the inspection of record can be carried
out as per rules. If he decidesirahatively, then he shall inform the applicant in
From-B, appended hereto about the fee prescribed for supplying of such informa-
tion and approximate postal cgas thereof before providing the desired informa-
tion. In case the application is received by post, the Public InformatitceOf

shall inform the applicant about the prescribed fee in Form-B through the enve-
lope received alongwith the application. He shall supply the desired information
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or record for inspection only after the deposit of prescribed fee as per Rule 15 by
the applicant. If the applicant desires to seek information by post, he shall submit
a self-addressed envelope wibknowledgment Due (R.R.D.) alongwith the
prescribed fee on receipt of the intimation by the Public Informatidicedito

that efect. If the said fee is not deposited within 15 days, the application shall
stand rejected.

7. (a) After receipt of the prescribed fee, a date, not exceeding seven days,
shall be fixed for preparation and providing information to the appliéantar as
possible, arrangement shall be made to provide the desired information by the said
date. If, for any reason the information cannot be provided by the prescribed date,
next date shall be given to the applicant. Howetrex intervening period between
the above two dates shall not exceed 7 days. If, even on the said next date for any
reason, the information cannot be supplied to the applicant, the Public Information
Officer shall fix another date, but the total extended period shall not be more than 30
days.The information shall necessarily be provided within 30 days from the date of
receipt of the prescribed fees. In the case of an application received by post, the
information shall necessarily be sent within 30 days of receipt of the prescribed fee.

(b) After preparation of the desired information, the Public Informatidic&f
shall certify it by putting his signature and seal alongwith following details /
particulars :

1. No. and date of submission of application.

2. The date fixed for appearance of the applicant.
3. Date of appearance of applicant.

4. Date of preparation of information.

5. Date of supply of information.

6. Details of fee.

7. Signature of (ffcer preparing information.
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(c) If the Public information Officer finds that the information sought by the
applicant falls under the exempted category of information referred to under Sec-
tion 8 or Section 9 of thact, he shall inform the applicant about the rejection of
the said application in Form-C appended hereto.

8.

If the applicant is illiterate and unable to present the application in writ-

ing, the Public Information @¢€er shall help him in getting the application re-
duced to writing.

9.

A Register shall be maintained in théc# of Public Information Gicer

in Form-D, containing the following particulars :-

© ©® N o g b~ w DN

[ e S = S~ U S TN
o o~ w Db EFE O

10.

Registration No. of application.

Date of Receipt of application.

Name and complete address of the applicant.

Date ofAppearance of thapplicant.

Details of the desired Information.

Source of information.

Date of dispatch of application to the concerning department.
Date of receipt of information.

Date of disposal of application.

Decision/Note of Public Information @fer on the application.
Mention of fee dfxed on the application.

Chages paid by the applicant towards information.
Applicant’s signature, which shall be the acknowledgment.
Order of FirstAppeal.

Order of Secondppeal.

Remarks.

(1) If the applicant seeks any information with respectTbied party

he shall send/submit an application with said details, accompanied by a fee of
rupees ten by way of cash against proper receipt or by demand draft or ®anker
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cheque omoney orderpayable to the public authority or byfiaing a court fee
stamp of rupees ten and a self-addressed envelope, bearing postal stamps equiva-
lent to the rates prescribed for RAPD. alongwith the application.
(2) On receipt of such application, Public Informatiorfi€gf shall register
the application in the register maintained in higceffor that purpose and deal
with it as provided under Sectiod bf theAct.

(3) If the information, sought by the applicant, is in respect of judicial pro-
ceeding or record, he shall obtain the information as per the procedure prescribed
for obtaining certified copies under the Rules and Orders for the times being in
force in that behalf.

(4) In the event the Public Informationf@gér rejects thé\pplication for in-
formation, he shall inform the applicant in Form-C.

Procedure for inspection of records

11. If, after having considered the application filed by applicant, the Public Infor
mation Oficer finds it appropriate that the applicant may be granted permission
to inspect the records and if he grants such permission, the Public Information
Officer shall requisition the record desired by applicant for perusal, from the con-
cerned Sections/Departments and shall give the same to the applicant for inspec-
tion in his presence, duringfie hours, between 2.00 p.m. and 5.00 pvhile
inspecting such record, the applicant shall be allowed use of pencil and the infor
mation desired by applicant shall be noted by him by pencil drilye applicant
bringsany writing instrument/s other than a pencil, he shall deposit the same with
the Public Information Gicer and thereafter he shall be allowed to inspect the
record.

12. During inspection, the applicant shall not have any right to put any mark
on the record. During inspection of record, if the applicant wishes to make notes,
he shall make them on a plain pagerd after inspection he shall show the notes
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to the Public Information Giter, who after being satisfied that the applicant has
not tampered with the record in any walall return such note/s to the applicant.

13. Exemption fom disclosug of information— The information specified
under Section 8 of thAct shall not be disclosed and made available, and, in
particular the following information shall not be disclosed —

(@) Such information which is not in the Public domain;

(b) Information which relates to Judicial functions and duties of the Courts
and matters incidental and ancillary thereto;

(c) Information which has been expressly forbidden to be published by the
Court or the disclosure whereof may constitute Contempt of Court; or informa-
tion which includes commercial confidence, trade secrets or intellectual property
the disclosure of which would harm the competitive position of a third,party
unless the competent authority is satisfied thgelapublic interest warrants the
disclosure of such information;

(d) Information which would impede the process of investigation, apprehen-
sion or prosecution of t#dnders; or information which relates to any public activ-
ity or interest, or which would cause unwarranted invasion of privacy of the indi-
vidual unless the Central Public Informatiorfi€dr or the $ate Information Of-
ficer or the appellate authorjtas the case may be, is satisfied that thgetar
public interest justifies the disclosure of such information;

(e) Any information afecting the confidentiality of any examination con-
ducted by the Bombay High Court, including for the Maharashtra Judicial Service
andMaharashtra Higher Judicial serviddne question of confidentiality shall be
decided by the competent authority whose decision shall be final;
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(H Information/Copyl/ies inspection with respect to cases pending in Court,
which shall be obtained from the Court, as per the Rules and Orders in force for
the time being;

(g) Information which is prohibited under Section 24(4) ofAlog

(h) Information which is contained in published material available to the
Public or which is available on tiwgebsite.

Note.— In so far as decisions which are taken administratively or quasi judicially
information therefqgrshall be available only to thefefted persons.

CHAPTER 1lI
Appeal

14. Any person who does not receive any decision within the time prescribed
under clause (a) of sub-section (1) of Section (7) oAtiteas the case may be, or
who is aggrieved by the decision of Public Informatiofid@f orAssistant Pub-

lic Information Oficer, as the case may be, may prefer an appeal in writing to the
Principal District Judge of the District or any othefiagr not below the rank of

the District Judge (Entry Level) as nominated by the Chief Justice, who is the
FirstAppellateAuthority, accompanied by an appeal fee of rupees twenty by way
of cash against proper receipt or by demand draft or bankleeque or money
order payable to the public authority or byfiging a court fee stamp of rupees
twenty The memo of said appeal shall contain in brief, the particulars regarding
the case, the grounds of appeal and a certified copy of the order passed by Public
Information Oficer. The appeal shall be disposed of by the FrgpellateAu-
thority, after providing an opportunity of a hearing to the parties.
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15. A Registrar ofAppeals shall be maintained in Form E in thécef of the
District Judge, containing the following details —

1. Registration No.

2.  Name and particulars of applicant/appellant.

3. Name and particulars of respondent/non-applicant.

4. Details of the order of Public Informationfi@er against which appeal is

preferred.

5. Date of order

6. Decision

7. Remarks.
After the disposal of appeal preferred by the appellant, the decision shall be com-
municated to the applicant in an appropriate manner
16. The fee payable for the information sought shall begdwhby way of cash
against proper receipt or by demand draft or baekelneque or money order
payable to the public authority or byfiging a court fee stamp of rupees twenty

St Particulars of documents Fees

No.

@ ) 3

1 For inspection of records For inspection of records, no fee for

the first hour; however fee of rupees
five for each subsequent hour (or frac
tion thereof) thereafter

2. When the concerned Depart- The price so fixed plus postal ches.
ment has already fixed the price
of some documents, maps, etc.

3. When the information is readily (i) Rupees two for cash page A4 or
available, by way of photocopying. A-3 size paper) created or copies plus
postal chages; or
(i) actual chage or cost price of a copy
in large size paper plus postal ches.

4 For typed information Rs. 5/- per page
5 For computer printing Rs. 5/- per page
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The fees received by way of cash against proper receipt shall be credited to the
Treasury under following head :

Major Head-0070-Sub Major Head-800-Other Receipts

17.A Cash Register shall be maintained by the Public Informatiboe®ivith
following details :

Name and Date of Date of Particulars  Refund, Remarks
address application deposit of of fees if any
of the amount
applicant with
challan
(1) (2) (3) (4) (5) (6)

18.An applicant living below the poverty line shall, on production of a copy of
the certificate issued by the Compet@athority, alongwith the application, be pro-
vided the desired information and copies free of cost under these Rules.

19. Removal of doubts :-If any doubt arises as to the application and/or-inter
pretation of any provision of these Rukes, the matter shall be referred to the Hon’ble
the Chief Hustice whose decision thereon shall be final.

Note— Fees, which shall be deposited in the form of court fees shall be cancelled by
the Public Information Qicer with a rubber stamp or by punching holes.
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CHAPTER IV
Miscellaneous

20. The applications for information shall be preserved for six months from the
date of receipt. On expiry of the said period of six months, they shall be destroyed
after obtaining orders from the Public Informatiorfi€xfr.

21.The information / Copy/Copies / inspection with respect to cases pending in
Court shall be obtained from the Court, as per orders in force for the time being as
applicable to the District Courts or as provided for in the Civil or Criminal Manuals,
as the case may be.

22.The public Information Gicer shall have the right to allocate work distribu-
tion amongst thdssistant Public Information @ters and other ministerial staf

Bombay A.l.S. CHEEMA,
Dated 23 August, 2009. Registrar General.
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FORM-A
Application for Information under Section 6 (1) of thé\ct

The Public Information Qicer
(Name of the Gice with address)
Full name of the applicant :

Fathefs / Spous& name :

Permanent address :

P 0N E

Particulars of information acquired :

5. Address to which information is to be sent and the form in which it is
desired :

Is this information not made available by the PuBlithority?
7. Are you ready to pay the prescribed fee?

8. Whether the applicant belongs to BBategory? If yes, have you fur
nished proof of the same?

9. Whether information is solicited by registered post? If yes, please en-
close an envelope alongwith requisite postal stamp/s.

Place: Full Name and Signature
of the applicant

Date: Address
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FORM-B

Information for Payment

From,
Name and Designation of the Public Informatiofficat,
To,
Name of the applicant
Address
Sir,
Please refer to your application dated addressed to the undersigned,
requesting information on . 1 am to inform you that the following

amount towards the fee for providing information may be deposited to enable the
undersigned to furnish the said information.

Please make payment within a period of fifteen days from the date of receipt of
this intimation, failing which the application shall be rejected.

Yours faithfully

Place : Public Information Gicer

Date : Seal
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FORM-C
Intimation of Rejection

To,
Name of applicant
Address

Sir,

The undersigned regrets to express his inability to furnish the information asked
for on account of the following reasons —
1. It comes under the exempted categopyvered under section 8 and 9 of Aw.

2. The information sought by you pertains to judicial proceedings which can be
obtained under existing Bombay High Court Rules.

3. Your application was not complete in all respects.
4. The information is contained in published material available to the public.

5. You did not pay the prescribed fee for providing the information within the pre-
scribed time.

6. The information sought is prohibited as per section 24 (4) dhthe
7. The information would cause unwarranted invasion of the privacy of any person.

8. The information as sought by you is ivailable on our web site
You may download the information.

9. For any other reason (please specify)

However if you feel aggrieved by the above said refusal, you may file an appeal

before the within 30 days of the receipt of this letter
Place: Name & Designation of
Date: Public Information Oficer
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FORM-D

Format for the Information Register

Registration Date of receipt Name and

No.of of application  complete
application address of
applicant
1) (2) (3)

Date of

Details of the

appearance of  desired

the applicant

(4)

information

(5)

Source of Date of dispatch Date of Date of Decision/Note
Information  of application receipt of disposal of of Public
to the information application Information
concerning Officer on
department the application
(6) (7) (8) 9) (10)
Mention of fee  Applicant’s  Order of First Order of Remarks
affixed on the  Signature, Appeal Second
application  which shall be Appeal
the
acknowledgment
(12) (12) (13) (14) (15)
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FORM-E

Format of the Registerfor Registration of Appeal

Registration Nameand Nameand Details ofthe Date of Order Decision Remark
Number  particulars of particulars of order of Public
applicant/  respondent/  Information
appellant nonapplicant Officer

against which
appealis
preferred
@ @ @ @ © © @
Bombay A.l.S. CHEEMA
Dated August 2009 Registrar General

ON BEHALF OF GOVERNMENTPRINTING STATIONERY AND PUBLICATION, PRINTEDAND PUB-
LISHED BY SHRI ARSHURAM JAGNNATH GOSA/I, PRINTEDAT GOVERNMENTCENTRAL PRESS,
21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBAI 400 004AND PUBLISHED AT DIREC-
TORATE OF GOVERNMENTPRINTING STATIONERY AND PUBLICATION, 21-A, NETAJI SUBHASH
ROAD, CHARNI ROAD, MUMBAI 400 004.
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I FHTAN gral.
THE HIGH COUR T OF JUDICATURE AT BOMBAY
NOTIFICATION
THE BOMBAY HIGH COURI RIGHT TO INFORMATION (REVISED), RULES,
2009

No. P 0703/2009. — In exercise of the powers conferred by Section 28 of the
Right to InforamtiorAct, 2005, the Chief Justice of the High Court of Judicature
at Bombay being the ‘Competekuithority’ makes the following Rules to enforce
the provisions of the sailfict :-

CHAPTER - |
General
1. Shot title and commencemen(i}-These Rukles shall be called the Bombay
High Court Right to Information (Revised) Rules, 2009.
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()  These Rules shall come into force from the date of their publication in the
official Gazette.

2. Definitions 1) In thesdRules unless the context otherwise requires :-
(@) ‘Act’ means the Right to Informatiéwt, 2005 (No. 22 of 2005).

(b) ‘Appellate authority’ means the authority designated as such by the
Chief Justice of the Bombay High Court.

(© ‘Authorised personmeans Public Information @éers andAssis-
tant Public Information Qicers, designated as such by the Chief Justice of the
Bombay High Court.

(d) ‘Form’ means the Form appended to these rules.
(e) ‘Section’means a Section of tihet.

) Words and expressions used but not defined in these rules shall
have the same meaning as assigned to them hcthe

3. Office Hours -Generallythe ofice hours shall be from 10-30 a.m. to 5-00
p.m. on all working days.
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CHAPTER - 1I

Procedure for Application and its Disposal

4. A person who desires to obtain information under the Right to Information
Act shall make a requisition in a self-signed application in Form-A, appended
hereto to the Public Information fifer, accompanied by a fee of rupees ten by
way of cash against proper receipt or by demand draft or Bardkesque or money

order, payable to the public authority or byfiaing a court fee stamp of rupees ten

and a self-addressed envelope, bearing postal stamps equivalent to the rate pre-
scribed for Registered Post witltknowledgment Due (R.R.D.) alongwith the
application.

Procedure to be adopted aftepresentation of application

5. The public Information Gfcer shall register the application for informa-
tion in Form-D, appended hereto and requisition the records regarding the infor
mation desired in the application in hidicé. He shall instruct the applicant to
appear on the fifth day from the date of submission of application.

6. The Public Information Gicer shall decide as to whether the information
desired by the applicant can be provided or the inspection of record can be carried
out as per rules. If he decidesiranatively, then he shall inform the applicant in
Form-B, appended hereto about the fee prescribed for supplying of such informa-
tion and approximate postal cgas thereof before providing the desired informa-
tion. In case the application is received by post, the Public Informatifice Of

shall inform the applicant about the prescribed fee in Form-B through the enve-
lope received for inspection only after the deposit of prescribed fees as per Rule 17
by the applicant. If the applicant desires to seek information by post, he shall sub-
mit a self-addressed envelope with postal stamps equivalent to the rate prescribed
for Registered Post withcknowledgment Due (R.R.D.) alongwith the prescribed

fee on receipt of the intimation by the Public Informatioficef to that efiect. If

the said fee is not deposited within 15days, the application shall stand rejected.
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7. (a) After receipt of the prescribed fee, a date, not exceeding seven days,
shall be fixed for preparation and providing information to the appliéarfar as
possible, arrangement shall be made to provide the desired information by the said
date. If, for any reason, the information cannot be provided by the prescribed date,
next date shall be given to the applicant. Howether intervening period between

the above two dates shall not exceed 7 days. If, even on the said next date for any
reason, the information cannot be supplied to the applicant, the Public Information
Officer shall fix another date, but the total extended period shall not be more than
30 days.The information shall necessarily be provided within 30 days from the
date of receipt of the prescribed fees. In the case of an application received by
post, the information shall necessarily be sent within 30 days of receipt of the
prescribed fee.

(b) After preparation of the desired information, the Public Information
Officer shall certify it by putting his signature and seal alongwith following de-
tails/particulars —

No. and date of submission of application.
. The date fixed for appearance of the applicant.

Date of appearance of applicant.

Date of supply of information.

1
2
3
4. Date of preparation of information.
5
6. Detalils of fee.

7

Signature of Giter preparing information.

(c) If the Public Information Qicer finds that the information sought by
the applicant falls under the exempted category of information referred to under
Section 8 or Section 9 of tiet, he shall inform the applicant about the rejection
of the said application in Form-C appended hereto.

8. If the applicant is illiterate and unable to present the application in writing,
the Public Information Gicer shall help him in getting the application reduced to
writing.
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9. A Registrar shall be maintained in the office of Public Information Officer
which shall be in Form-D, containing the following particulars —

Registration No. of application.

Date of Receipt of application.

Name and complete address of the applicant.

Date of appearance of tAgplicant.

Details of the desired Information.

Source of information.

Date of dispatch of application to the concerned department.

Date of receipt of information.

Date of disposal of application.

0. Decision/Note of Public Information @der on the application.

1. Mention of fee dixed on the application.

12. Chages paid by the applicant towards information.

13. Applicant’s signature, which shall be the acknowledgment.

14. Order of firstAppeal.

15. Order of Secondppeal.

16. Remarks.

10. (1) If the applicant seeks any information with respect Thiad Party he
shall send/submit an application with said details, accompanied by a fee of rupees
ten by way of cash against proper receipt or by demand draft or tmokegue
or money ordemayable to the public authority or byfiaing a court fee stamp of
rupees ten and a self-addressed envelope, bearing postal stamps equivalent to the
rates prescribed for RA&D. alongwith the application.

PROoO~NoOOR~ONE

(2) On receipt of such application, Public Information Officer shall register the
application in the register maintained in his office for that purpose and deal with it
as provided under Sectiod bf theAct.

(3) If the Information, sought by the applicant, is in respect of judicial proceed-
ings or record, he shall obtain the information as per the procedure prescribed for
obtaining certified copies under the Rules and Orders for the time being in force in
that behalf.

(4) In the event the Public Informationf@ér rejects thépplication for infor
mation, he shall inform the applicant in Form-C.
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Procedure for Inspection of Records

11. If after having considered the application filed by applicant, the Public
Information Oficer finds it appropriate that the applicant may be granted permis-
sion to inspect the records and if he grants such permission, the Public Information
Officer shall requisition the record desired by applicant for perusal, from the con-
cerned Sections/Departments and shall give the same to the applicant for inspec-
tion in his presence duringfafe hours between 2.00 p.m. and 5.30 pihile
inspecting such record, the applicant shall be allowed use of pencil and the infor
mation desired by the applicant shall noted by him by pencil trtlye applicant
brings any writing instrument/s other than a pencil, he shall deposit the same with
the Public Information Qicer and thereafter he shall be allowed to inspect the
record.

12.  During inspection, the applicant shall not have any right to put any mark on
the record. During inspection of record, if the applicant wishes to make notes, he
shall make them on a plain paper and after inspection he shall show the note/s to
the Public Information Qicer, who after being satisfied that the applicant has not
tampered with the record in any waall return such note/s to the applicant.

13. Exemption from disclosure of informationl-e information specified un-
der Section 8 of th&ct shall be disclosed and made available, and in particular the
following information shall not be disclosed —

(a) Such information which is not in the Public domain;

(b) Information which relates to Judicial functions and duties of the Courts
and matters incidental and ancillary thereto;

(c) Information which has been expressly forbidden to be published by the
court or the disclosure whereof may constitute Contempt of Court, or information
which includes commercial confidence, trade secrets or intellectual pragberty
disclosure of which would harm the competitive position of a third pariess
the competent authority is satisfied thagkrpublic interest warrants the disclo-
sure of such information;
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(d) Information which would impede the process of investigation, appre-
hension or prosecution of offenders, or information which relates to any public
activity or interest, or which would cause unwarranted invasion of privacy of
the individual unless the Central Public Information Officer or the State Infor-
mation Oficer or the appellate authorjtys the case may be, is satisfied that the
larger public interest justifies the disclosure of such information;

(e) Any information affecting the confidentiality of any examination con-
ducted by the Bombay High Court including Maharashtra Judicial Service and
Maharashtra Higher Judicial Servidehe question of confidentiality shall be
decided by the Competeatithority whose decision shall be final,

(f) Information/Copyl/ies inspection with respect to cases pending in
Court, which shall be obtained from the Court, as per the Rules and Orders in
force for the time being;

(g9) Information which is prohibited under Section 24(4) ofAlog

(h) Information which is contained in published material available to
the Public or which is available on tiiebsite.

Note — In so far as decisions which are taken administratively or quasi judi-
cially, information therefqrshall be available only to thefafted persons.

14. Information which is to be furnished and access to records shall be sub-
ject to the restrictions and prohibition contained in rules/regulations, including

those in regard to the destruction of records, in force from time to time, which
may have been notified or implemented by the Court.

EX'S
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CHAPTER - Il
Appeal

15. Any person who does not receive any decision within the time prescribed
under clause (a) of sub-section (3) or sub-section (1) of Section (7)Axt{haes

the case may be, or who is aggrieved by the decision of Public InformafioerOf

or Assistant Public Information @€er, as the case may be, may prefer an appeal

in writing to the Registrar General, High Court of Judicature at Bombay or any
other oficer as nominated by the Chief Justice for Bombay and the Smoisir
Registrar or any other fader as nominated by the chief Justice, for Nagpur
Aurangabad and Goa, who is the FidgipellateAuthority accompanied by an
appeal fee of rupees twenty by way of cash against proper receipt or by demand
draft or bankes cheque or money ordgrayable to the public authority or by
affixing a court fee stamp of rupees tweritie memo of said appeal shall contain

in brief, the particulars regarding the case, the grounds of appeal and a certified
copy of the order passed by Public Informatioficef. The appeal shall be dis-
posed of by the FirsAppeallateAuthority, after providing an opportunity of a
hearing to the parties.

16. A Register ofAppeals shall be maintained in Form E in thécef of the
Registrar General, containing the following details —

1. Registration No.

2. Name and particulars of applicant/appellant.

3. Name and patrticulars of respondent/non-applicant.

4. Details of the order of Public informationfiaker against which appeal is

preferred.
5. Date of order
6. Decision.

7. Remarks.
After disposal of appeal preferred by the applicant, the decision shall be communi-
cated to the appellant in an appropriate manner
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17. The fee payable for the information sought shall be charged by way of
cash against proper receipt or by demand draft or banéleeque or money order
payable to the public authority or byfiafng a court fee stamp of rupees
twenty.

Sr. Particulars of documents Fees

No.

1) (2) (3)

1 For inspection of records. For inspection of records, no fee

for the first hour: for each subse-
quent hour (or fraction thereof)
thereafter

2 When the concerned Department The price so fixed plus postal
has already fixed the price of some chages.
documents, maps, etc.

3 When the information is readily (i) Rupees two for each page (in
available, by way of photocopying. A-4 or A-3 size paper) created or
copied plus postal chges; or
(i) actual chage or cost price of
a copy in lage size paper plus
postal chages.

4 For typed information. Rs. 5 per page.

5 For computer printing. Rs. 5 per page.

The fees received by way of cash against proper receipt shall be credited to the
Treasury under following head : -

Major Head-0070-Sub Major Head-800-Other Receipts.
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18. A Cash Register shall be maintained by the Public Informati@ine®f
with following details :-

Name and  Date of Date of  Particulars Refund, Remarks
address of application deposit of of fees if any
the applicant amount with

challan

(1) (@) 3 (4) ®) (6)

19. An applicant living below the poverty line shall, on production of a copy of
the certificate issued by the Competéuithority alongwith the application, be
provided the desired information and copies free of cost under these Rules.

20. Removal of doubtsH-any doubt arises as to the application and/or interpre-
tation of any provision of these Rules, the matter shall be referred to the Hon’ble
Chief Justice whose decision thereon shall be final.

Note —Fees, which shall be deposited in the form of Court fees shall be cancelled
by the Public Information Giter with a rubber stamp or by punching holes.
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CHAPTER IV

Miscellaneous

21. The applications for information shall be preserved for six months from
the date of receipt. On expiry of the said period of six months, they shall be de-
stroyed after obtaining orders from the Public Informatioficext

22. The information/Copy/ies/inspection with respect to cases pending in
Court shall be obtained from the Court, as per orders in force for the time being as
applicable to the High Court.

23. The Public Information Oicer shall have the right to allocate work
amongst théssistant Public Information @€ers and other ministerial sfaf

Bombay A.l.S. CHEEMA,
Dated the 28August 2009. Registrar General
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Application for information under Section 6 (1) of theAct

The Public Information Officer

(Name of the dfce with address)

1
2
3.
4

© N o O

Full name of the applicant :
Fathets / Spouse& name :
Permanent address :

Particulars of information acquired :

Address to which information is to be sent and the form in which it is desired :
Is this information not made available by the PuBlithority?
Are you ready to pay the prescribed fee?

Whether the applicant belongs to BPL category? If yes, have you furnished
proof of the same?

Whether information is solicited by registered post? If yes, please enclose an
envelope alongwith requisite postal stamp/s.

Full Name and Signature
of the applicant

Place :

Date :

Address :
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FORM-B

Information for Payment

From,
Name and Designation of the Public Information Officer
To,
Name of the applicant
Address
Sir,
Please refer to your application dated addressed to the
undersigned, requesting information on . I am to inform you that

the following amount towards the fee for providing information may be deposited
to enable the undersigned to furnish the said information.

Please make payment within a period of fifteen days from the date of receipt of
this intimation, failing which the application shall be rejected.

Yours faithfully

Place : Public Information Cffcer

Date : Seal
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Sir,
The undersigned regrets to express his inability to furnish the information asked
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Intimation of rejection

for on account of the following reasons :-

1. It comes under the exempted category covered under section 8 and 9 of
theAct.

2. The information sought by you pertains to judicial proceedings which can
be obtained under existing Bombay High Court Rules.

3. Your application was not complete in all respects.

4. Theinformation is contained in published material available to the public.

5.  You did not pay the prescribed fee for providing the information within
the prescribed time.

6. The information sought is prohibited as per section 24 (4) dkt¢he

7. The information would cause unwarranted invasion of the privacy of any
person.

8. The information as sought by you is available on our website

You may download the information.
9. For any other reason (please specify)
However if you feel aggrieved by the above said refusal, you may file

an appeal before the __ within 30 days of the receipt of this letter

Place : Name & Designation of

Date : Public Information Oficer
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FORM - D
Format for the Information Register
Registration No. Date of receipt Name and Date of Details of the
of application  of application complete appearance of desired
address of  the applicant information
applicant

) 2) 3 4) )

Source of  Date of dispatchDate of receipt Date of disposal Decision/Note

Information of application of information of application of Public
to the Information
concerning Officer on the
department application
(6) (7) (8) 9) (10)
Mention of Applicant's  Order of First Order of Second Remarks
fee afixed on Signature, Appeal Appeal

the application which shall be
the acknowled-
gment

(12) (12) (13) (14) (15)

30
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